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Attendance & Punctuality

Good attendance and punctuality is strongly

encouraged and is vital for children to achieve their full
potential. Parents are requested to arrange holidays
during the weeks when school is closed.

If you would like to request that your child is taken out of
school during term time you must submit an application
to the Head Teacher. Leave during term time will only
be authorised in exceptional circumstances.

Parents can receive a Penalty Notice from the Local
Authority for taking their child on holiday during term
time without consent from school. Penalty Notices may
also be issued if a child is absent due to illness for 5
consecutive days or more, without medical evidence. In
September 2013 Penalty Notices were fixed at £60 per
child per parent if paid within 21 days and £120 if paid
between 22 and 28 days.

If you know your child is going to be absent, for example
they have a medical appointment, please let the school
know in advance. In the case of an unexpected
absence, for example your child is ill, please call school
before 9:00 am and on your child’s return to school,
follow up with a letter to explain their absence. |

f a reason for absence is not given or the reason given is
unacceptable e.g. “we went shopping for Christmas
clothes” your child’s absence may be recorded as
unauthorised and this is regarded as truancy by the
government.
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The role of the Head Teacher is to decide if the absence
is authorised or not. Procedures that the school has to
follow may result in a visit from the School Attendance
Service. In severe cases legal action may be taken and
a fine may follow. We would work with every parent to try
to ensure that this does not happen.

If you do not contact the school, you may receive a
phone call, text or letter from school. This is so we can
find out why your child is off school or late to school and
if there is anything we can do to help.

If you like any support or advice about your child’'s
attendance please contact our Learning Mentor team at
school. They are also outside school every morning
welcoming parents/carers and children in to school.

Thank you for supporting our efforts to achieve top
punctuality and attendance at Northwood Primary.

Northwood Daily Times:

Age Group Morning Afternoon
Nurser 8.45am - 12.30pm -
y 11.45am 3.30pm
Reception 8.55am 2.55pm
Key Stage 1 (Y1 & Y2) 8.55am 3.00pm
Key Stage 2 (Y3 -Y6) 8.50am 3.05pm




